Dear [NAME], 

As the (City Captain / Organizer) of the National Drive Electric Week (NDEW) event in (CITY), I invite you to attend and speak at our event, which educates the public about electric vehicles and celebrates their many environmental and economic perks. The event takes place on [DATE] at [LOCATION]. 

National Drive Electric Week, co-presented by the Sierra Club, Plug In America, and the Electric Auto Association - in collaboration with local partners - will be held on September 9th - 17th. We are in our seventh year of increasing public awareness for these vehicles, and we are excited about the increasing  availability of fully electric and plug-in hybrid electric vehicles on the market. Local supporters of our event [in LOCATION] include [utility company, local businesses, environmental nonprofits and / or local car dealerships, etc], which will be offering [ride-and-drives and solar and charging exhibitions, etc]. In addition, our event will include [EV parade, notable speakers, a film viewing, workshops, press conferences for local city agencies to announce new policies and programs, electric transit bus demonstrations/ food vendors with vouchers for first X number attendees, music or performers; etc]. 

Last year, with 235 events in 212 cities in the U.S. and beyond, our city captains brought NDEW to over 120,000 people and demonstrated the electric vehicle experience through over 7,300
test drives and rides. NDEW 2016 received wide media coverage, with more than 440 media hits on television, print, radio, and web outlets. NDEW 2015 was also a record-breaking success with 196 events in 187 cities, reaching 130,000 people and providing 9,000 test drives. In light of these successes, we are on track for 2017 to be the biggest and best year yet for National Drive Electric Week. 
To help fuel this exciting momentum, we would be honored to have you attend our NDEW event and [speak briefly on: any new or planned local policies or programs to be highlighted or launched; issues around clean air or transportation; clean energy; the federal and state rebates that are available to people who lease or buy a plug-in electric car, city commitments; etc ]. 

Thank you for considering our speaking request, and we look forward to hearing from you!

Sincerely, 

(SIGNATORY)
(TITLE)
(EMAIL)
(PHONE)
