[Your organization’s logo]

[Date]
[Name]
[Title]
[Address]
Dear ______________

I am writing to invite ________ [agency or company] to sponsor or participate in _________ [city]’s Drive Electric Week on ________ [date]. 

This event is part of the annual National Drive Electric Week taking place in over 200 cities nationwide and an opportunity to promote the myriad benefits of plug-in vehicles in cities coast to coast. Over five hundred thousand new plug-in vehicles have been sold in the United States, and several new models are in development. Plug-in vehicles have enabled tens of millions of miles of cleaner, oil-free driving. Drive Electric Week events—like parades, electric tailgate parties, test-ride events, and press conferences—will be taking place in cities nationwide on September 9th to the 17th.
In ____ [city], our Drive Electric Week event will be a fantastic opportunity to bring together the many plug-in electric car drivers in the area and educate the public and policymakers about new innovations and opportunities in this arena. We also plan to invite the media.

Our event will consist of ______________ [activities/resources]. We believe this is a great opportunity for you to expose [product or service] to our community. 
We are hoping that ____ [agency or company] could provide _____.  We’re also open to discussing other ways for _______ [agency or company] to participate.

Plug In America, the Sierra Club, and the Electric Auto Association are teaming up to plan this effort at the national level, and we are inviting local organizations, companies, and individuals to participate in our local event. 

I’ll look forward to discussing this opportunity with you.  You can reach me at ___________.

Sincerely,

[Signature]

[Printed Name]

[Title, e.g. city captain / lead organizer for [city]’s Drive Electric Week event]
